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- This proposed notice, initiated
by the Office of Security and
~icoordinated with the Office of
Loglstlcs, is. forwarded for -
The notice deals .

-with the theft of personal
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SECURITY

THEFT ON AGENCY PREMISES

1. The theft of personal and official property continues to be a
problem within Agency buildings and on Agency grounds. Over the past
year, the number of incidents of missing items and their cumulative value
have increased significantly. Thefts have involved both money and
property items and, in recent months, have included losses of significant
monetary value. Items particularly vulnerable are radios, clocks, and
jewelry, as well as money and personal souvenir items.

address

2. The Office of Security has established a special unit to controt
the theft problem on Agency premises. This unit has responsibility for
conducting administrative and security investigations of all theft or
missing item incidents on Agency premises. . Concurrently, it is tasked to
develop new methods to inhibit theft and establish, where appropriate,
protective physical measures.

3. Employees and other individuals having access to Agency premises
must be aware that the theft of personal or official property will not be
tolerated. A finding of culpability on the part of employees or other
security-cleared personnel represents demonstrated failure to maintain
the unquestioned excellence of character requisite to Agency employment
or affiliation. An individual whose integrity is questionable clearly
invites a challenge to his or her continued suitability for employment
or other association requiring security clearance.

4. A1l emplioyees entrusted with Government property for official
use, whether-or not receipted. for, are personally responsible for its
proper care and safekeeping. Employees are reminded that the removal of
Government property, and personal property which cannot be distinguished
from Government property, from Agency buildings requires accompaniment by
Optional Form 7, Property Pass.

5. The success of the initiative to counter the theft problem
depends in large measure on employee vigilance, care, and cooperation
with the Office of Security. Personal valuables should not be stored
on Agency premises and valuable jtems should not be left unattended.
Missing items_should be reported promptly to the Security Duty Office
on extension

RCD/ |(16 Dec 81)
. . . _ _ / LA,}r/ig)“ry t. Fitzwat
DTSt\:’1bUt10n: : eputy Director v
0r‘1g - RCD for

1 - DDA Signature Administration
1 - DDA Chrono

DISTRIBUTION: ALL EMPLOYEES {A-pEe

"6 JAN 1982
ADMINISTRATIVE - INTERNAL USE ONLY

S
Approved For Release 2006/02/07 : CIA-R[?I?S_4_BOOSQOR000§900800P)-3

e R e e L L AN Ta WAL AT S ST Tt Ry e o T

T
;:' o1, &
;J‘-? n'ﬁl"il ¢
- M) il.

’\\~LL—>0’7/!

U et o Gk TR T g



